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Write a short reply which: 
· Tells Harry that you would like to help organise the party
· Says how you would like to help out 
· Gives any suggestions you have for the party
Write your answer on a separate piece of paper. Make sure your spelling, punctuation and grammar are correct. 
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1) Read this email from a co-worker about the office Christmas party.

From: | harry.coates@azmail.co.uk
To: | Office_All

REP|Y Subject: [ Christmas party

Hello

I'm organising the Christmas party this year, and I'm looking for some help to put it together.
We're holding the party at the Armadillo Hotel on Wednesday 21st December. It would be great
if a few of you could help me put up some decorations, bock the D) and organise the food.

Let me know if youd like to help out. Any ideas or suggestions for the party would be great.

Cheers
Harry





